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Personal Planning Toolkit 
Instruction Guide 

 

 This tool is not required.  However, it might help you plan ahead for your meeting with your case 
manager. 

 You can fill it out however you want to. You don’t have to answer all of the questions if you don’t 
want to. 

 You can do this by yourself or you can do this with a friend, with someone in your family, or 
anyone in your support system. 

 Read each box and think about what you want your Case Manager (and those who support you) 
to know. 

 This is to help your case manager understand you better.  They can use this information to put 
together a good plan for you. 

 Many of these things may be goals for you.  Some goals you may be able to do, some goals you 
may not.  Your case manager and the people who support you can help you figure these out. 

 For each box, below you will find things to think about to help you answer the questions. 

 Who is a part of your life? 
o Who are the people close to you?  People in your family? People at work, school, neighbors or 

friends? 
o Who are the people you do things with? People you talk to? 
o Who do you turn to for help? 
o Who helps you make decisions?  Like a family member, friend, a neighbor, someone else? 
o Who do you spend the most time with? 

 What are some great things about you? 
o What do you like to do? 
o What are you good at?  What are you proud of? 
o What do people thank you for? 
o What are nice things people say about you? 

 What things do you like to do? 
o What do you like to do? 
o What do you like to do at home? At work?  For fun? 
o What music do you like?  Movies do you like? 
o What do you like to do for exercise? 
o What do you like to do to relax? 
o When do you like to go to the store (for groceries, WalMart, Dollar Store, etc.)? 

 What things don’t you like to do? 
o For example, “I don’t like going to see movies at the movie theater.” 
o Example, “I don’t like to listen to country music.” 

 What does your Monday – Friday look like? 
o What do you do when you get up? 
o What do you eat for breakfast? 
o When do you leave the house, go to work? 
o What do you do during the day?  Work?  School? 
o What do you do when you come home? 
o What do you eat for dinner?  Go to bed? 
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o If there is anything you would change about these things, what would you change? 

 What is different about the weekend? 
o What do you do on Saturday and Sunday? 
o Do you get up at a different time? 
o What do you do during the day? 
o What do you do at night? 
o What activities do you do? 

 What is most important to you? 
o From everything you wrote so far, what do you want the case manager to remember the 

most? 
o What things do you want to make sure are in your life every day? 
o What things do you not want in your life every day? 

 What supports help you the most right now? 
o Who helps you that you like? (examples: a parent, a friend, staff member, Personal Care 

attendant, etc.) 
o What things help you that you like? (examples: having the attendant come at a certain time to 

help you get ready, etc.) 
o What are things or people that help you have a good day? 

 What supports would be helpful to you? 
o What are things that you don’t have but would like that would be helpful to you? 
o Are there people that would be helpful to you? 

 What can we do to successfully support you? 
o What can the case manager do to help you? (examples: Help you find a church, help you 

connect with resources to find a job, etc.) 
o Who else can help you get any other supports to help you? 

 Where do you want to live, work, play, and who do you want to be part of your life? 
o Are you living where you want to live right now? Are you living with who you want to? 
o Are you working right now?  Do you want to?  Where would you like to work? Are you afraid 

to work because you are worried about losing your benefits? 
o Are you doing the fun things you would like to do?  What are those things? 
o Are the people you want in your life in it?  If not, who are they? 

 What are things you would like to do that you don’t do now? 

 What are your hopes and dreams for the future? 
o What do you want to do? 
o Where would you like to live?  In an apartment? A house?  
o Who would you want to live with?  By yourself?  With a roommate?  Someone else? 
o Where would you like to work? 
o What would you do for fun? 


